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	Date received:

Received CV Y/N:

Reviewed by:


	Interview Y/N:

Contacted Y/N:

Date of interview:
	
	


This application form is an important part of Mango’s selection process.  Please complete it as fully as possible, with reference to Mango’s competency framework.  Successful applicants will be invited to an interview, normally held in Oxford, UK.  Mango is not able to reimburse expenses incurred in attending interviews.  

Mango and employing Non Governmental Organisations reserve the right to check candidates’ police records before accepting them on to Mango’s register or offering them employment.  

1.  CONTACT INFORMATION

	First Names:
	
	Surname: 
	

	Gender:
	
	
	

	Nationality:
	
	Country of Residence:
	


	Email:
	
	Home phone:
	

	Mobile phone:
	
	Work phone:
	

	Postal address:
	Other contact address (e.g. permanent residence) 

	
	


2. CAREER HISTORY

Please attach a 2-side CV in Mango’s format detailing responsibilities and achievements in your career to date.
	Employment summary:  Please provide the specific details requested and record any gaps in your employment history, including career breaks, travel etc.  Do not write “Refer to CV”. 

	Dates:
	Organisation:
	Job title:
	Location:
	Reason for leaving:

	From:
	To:
	
	
	
	

	
	
	
	
	
	


3.  QUALIFICATIONS & TRAINING

	Post-school qualifications:  Please provide professional membership numbers where appropriate.  If selected for interview you will be asked to bring copies of your qualification certificates with you.

	Dates:
	Institute/Organisation: 
	Course Title/ Qualification

	From:
	To:
	
	

	
	
	
	


	Training courses attended: (relevant to this application)

	Dates:
	Institute/Organisation: 
	Course Title/ Qualification: 

	From:
	To:
	
	

	
	
	
	


4. COMPETENCIES   

As specified in Mango’s Competency Framework, please rate your experience and expertise on each competency on a scale of 1 (basic) to 5 (advanced).  If you have no experience in a particular area, leave it blank.

	A. Financial management:
	Rating:

(1-5)
	B. Computers and IT: 
	Rating:

(1-5)

	1. Book-keeping and cashiering 
	
	1.  Word processing 
	

	2. Implementing financial controls
	
	2.   Spreadsheets using Excel
	

	3. Project/programme accounting
	
	3.   Accounting software (please specify)
	

	4. Budgeting and budget monitoring
	
	9. Other IT skills such as programming ability or IT support
	

	5. Managing donor funds 
	
	
	


	C. General management: 

	1. Supervising and leading teams
	
	3. Training and developing people
	

	2. Recruiting and releasing staff 
	
	4. Managing projects/ programmes
	


	D. Other relevant competencies:

	1. Office administration
	
	4. Stock control 
	

	2. Business advice
	
	5. Other logistics 
	

	3. Organisational development 
	
	


	Languages:   Rate yourself between 1 and 5 according to your ability in the following languages, as follows:

1. Basic survival skills; 2. Able to communicate verbally, very basic reading and writing ability; 3. Good spoken ability, basic reading and writing ability; 4. Good all-round working ability/Near fluent; 5. Fluent/native user.

	English 
	
	Portuguese
	
	Other (specify)
	

	French 
	
	Arabic
	
	Other (specify) 
	

	Spanish  
	
	Swahili
	
	Other (specify) 
	


5. FACTUAL PROFILE 

	Please give a 50 word factual profile of yourself: (See the example on the sample CV)

This profile may be used to introduce you to the NGOs we work with.  It acts as a summary of your career to date and should highlight your skills which are most relevant to the NGO sector.

	


6. MOTIVATION

	Please explain why you want to work in the area of relief and development and be on Mango’s register:

	


7.  HEALTH INFORMATION 

	Please circle yes or no in each box, and provide details as appropriate: 

	Are you medically fit to travel if needed?
	y / n
	

	Have you ever been seriously hospitalised?


	y / n
	

	Have you ever suffered from any nervous disorder such as clinical depression? 
	y / n
	

	Have you suffered from any other major medical problems including tropical diseases? 
	y / n
	


8. JOB PROFILE PREFERENCES 

	What is the maximum length of contract that you would be prepared to consider?  (Please tick one box only)
	One month
	
	One year
	

	
	Three months 
	
	Two years
	

	
	Six months 
	
	Permanent 
	

	When are you first available to start an assignment? 
	

	What is your notice period with your current employer?
	

	State the minimum annual salary you would consider. (The lower the salary you can consider, the more options there will be available for you)
	

	Would you be willing to work in head office positions based in countries other than the UK?  
	

	Would you be willing to travel as part of a role? If yes, how much time per year? 
	

	Please confirm that you have the right to live and work in the UK


	


9.  REFERENCES 

	Please provide the names and details of two people who have had management responsibility for you who we can contact for professional references.  Mango retains the right to exclude a candidate from the register if their references are not of a satisfactory standard.  

	Most Recent Employer
	Another Professional Referee

	Name:
	
	Name:
	

	Relationship to you:
	
	Relationship to you:
	

	Email address:
	
	Email address:
	

	Phone: 
	
	Phone: 
	

	May we contact this referee now?  
	
	May we contact this referee now?  
	


10. DECLARATION 

	Do you have pending or have you ever been convicted of a criminal offence which is not a spent conviction under the Rehabilitation of Offenders Legislation? 
	


	I declare that to the best of my knowledge the information given in this application form is true and complete.  I agree that the information contained in this form may be kept by Mango in computerised and paper form, and used to match me to suitable placement opportunities.  

	Signature: ………………………………………………...               Date …………………………………….



All applications will be treated confidentially.  Should your application be successful, details of your CV and references may be shared with client agencies to facilitate your employment. 

Please tick here if you would prefer not to hear of other Mango services which may be of interest to you 
11.  HOW DID YOU HEAR ABOUT MANGO? 
	Tick if applicable
	Tick
	Give details if applicable

	Internet
	
	Please state website:

	Newspaper
	
	Please state newspaper:

	Professional Journal
	
	Please state name of Journal:

	Other NGO
	
	Please state name of NGO:

	Word of mouth
	
	Please state name of contact:

	Employer
	
	Please state name of employer:


Please e-mail the completed form and additional information (including your CV) to financestaff@mango.org.uk
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